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SG Finance Student Organization Officer 
Training - FY25-26 
1. SGFinance Training 2020-2021 
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1.2 Training Agenda 
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1.4 Key Terms 

 

1.5 Accessing Docutraq 
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1.6 Types of Budget Requests (4) 
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1.8 Docutraq Student Org Headings 
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1.10 When Ordering Online through SG Finance 
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1.12 Reimbursements 
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1.14 Budget Line Details! 

 

1.15 Budget Line Items 
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1.16 Budget Line Items 
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1.18 Budget Line Items 
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1.20 Travel 
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1.22 What’s not allowed? 

 

1.23 Line Item Transfers 
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1.24 Who needs a contract? 

 

1.25 Who needs a contract? 
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1.26 ReservaƟons / Rentals 

 

1.27 Outside Revenue  (OSRV) 
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1.28 Outside Revenue  (OSRV) 
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1.30 Four Column Layout 
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