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2020 - 2021
Staff Applications 
Please email your application to: sgp@sg.ufl.edu  by Friday, September 18th, 2020  
For questions please contact the SGP Chairman at: sgp@sg.ufl.edu

PART I - GENERAL INFORMATION:  

Name: 
UFID: 
Cell Phone Number: 
UFL E-mail Address: 

Have you been in SGP before? If so, which position(s): 

PART II –POSITION APPLYING FOR:

Position: 
*All staff positions are yearlong positions, ending in April of 2021
*Might be called for interviews depending on positions and number of applicants


PART III - APPLICATION PACKET
Please include the following in a Word.doc/PDF in this order:

1. This application (Pages 1 -3 ONLY)
2. Answers to questions
3. Resume

***SAVE file as Last_First_FirstPositionApplyingFor. For example: Smith_John_StreetTeam***

PART IV- VERIFICATION (Please check one of the lines below) 

____	I authorize Student Government staff to verify my qualifications for the position that I am applying for to become a member of Student Government. I further understand that any misrepresentation on my part will result in my disqualification for this position. I hereby certify that I meet the minimum requirements to hold this position and all of the information contained in this application is correct and true to the best of my knowledge. 

* Please initial one of two choices below:

___       I, the undersigned, consent to the release of the material in this application, as well as my attached resume, with the exception of my home address, GPA, and student ID, to any SG official with a valid email address, for purposes of inspection. I understand that I have the legal right to refuse to consent to this release without penalty.



____	 I, the undersigned, do NOT consent to the release of the material in this application, as well as my attached resume, with the exception of my home address, GPA, and student id number, to any SG official with a valid email address, for purposes of inspection. I understand that I have the legal right to refuse to consent to this release without penalty.

By signing this document, you agree your electronic signature is the legal equivalent of your manual signature.

Signature:                                              Date: _____ 


****GENERAL REQUIREMENTS FOR ALL STAFF MEMBERS ****
This year SGP is focusing on accountability and work ethic. We are all one big team therefore SGP has come up with general requirements for all staff members:

· Attend every monthly staff meeting. Miss 2 general staff meeting and you will lose your position.                                                                                                             Initial ___
· Must sign up and ATTEND the required flyering shifts per show or promotional push 
                                                                                                                                 Initial ___
· Announce twice a semester to fraternities/sororities/organizational and/or General Body meetings                                                                                                            Initial ___




POSITIONS
(Multiple people may be selected for each position or selected to be an assistant.)

Operations Team

Director of Hospitality 
• Responsible for fulling hospitality portions of artist riders 
• Must be able to make small credit card charges on the day of show. Will be reimbursed within a month 

Director of Day of Show 
• Responsible for day of show operations along with VC of Operations
Programming Team
Director of Ticketing  
Responsible for overseeing all ticketing distribution  
Work closely with VC of Operations for all ticketing procedures (ticket distribution, block seating, ticket line organization)
Director of Organizational Outreach  
Responsible for reaching out to organizations on campus to promote the show
Extend invitations to organizations to participate in the show if need be
Director of Scheduling
Responsible for coordinating schedules for all SGP members and/or day of show
Director of Student Input
Responsible for creating a survey at conclusion of each show for student body
Gather/analyze feedback from students 




Public Relations Team

Assistant to Vice Chair of Public Relations
· Responsible for working with the Vice Chair of Public Relations to maintain relations with local and regional media outlets, as well as accomplish daily tasks

Marketing Team 

Director of Graphic Design 
· Please upload a PDF of your work examples or a link to your portfolio website (required).

· Create all posters and flyers for upcoming SGP shows
· Create all social media graphics 
· Create designs for merch 
· Examples of show graphics:
[image: ][image: ]








Executive Assistants

Assistant to the Chairman
· Responsible for assisting the SGP Chairman with daily responsibilities involving the management and oversight of Student Government Productions


Assistant to the Comptroller
· Responsible for assisting the SGP Comptroller with daily responsibilities involving the finances and management of Student Government Operations


Application Questions

1) Provide a list of 3 ideas for your position and ways you would like to accomplish them if given this position.

2) Elaborate on any past involvement or employment experiences that you have had that pertains to the position you have applied.

3) Why do you want to be a part of SGP? 

4) If you could bring any artist to campus who would it be and why? (pick 2 artists for 2 hypothetical shows)

5) Best concert at UF and not at UF that you’ve ever been to and why?
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